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HOW TO APPLY FOR THE PERMIT OF 
STAY FOR STUDY PURPOSES 
 
The permit of stay (permesso di soggiorno per studio) is issued by Police Headquarters 
(Questura, Commissariato or Ufficio Immigrazione) and allows you to live in Italy for an 
extended period. It is required for stays of over 90 days and for anyone holding a D-type 
visa. Application must be filed within 8 working days of your arrival in Italy. 
 
The procedure outlined below is for students holding an Italian D-type study visa who 
are domiciled in Florence. 
  
 
 

⚠ How to apply for the residence permit 
 
 

1. Visit the Post Office1 to request the kit needed for the residence permit 
application. 

2. The Application Kit (Kit di Permesso di Soggiorno, this kit contains two forms, 
instructions, and a payment slip, and can be identified by its white envelope with 
a yellow stripe. To complete the application, you will need to fill out Modulo 1 
(Form 1) and make payment using the payment slip provided.  

3.  Document which must be included in the application kit:  
• A copy of your passport (just the page containing your personal data); 
• Copy of your visa and copy of your entry stamp; 
• Copy of the admission letter stamped by the Italian Embassy; 
• Copy of your health insurance written in Italian or English (for more information 

read the Health Insurance key facts). 
4. Payment Slip 

 
 
 

 

                                                        
1 Not all post offices can process the permit of stay application. Those who do, have a Sportello Amico (roughly 
translated as ‘Friendly Counter’). You can search through the filter “Servizi al Cittadino” and double-check in the 
details of each post office (Dettagli e orari > Servizi Ufficio Postale) that “Servizi Sportello Amico” is also listed 
under their services. 

https://questure.poliziadistato.it/it/Firenze
https://www.poste.it/cerca/index.html#/vieni-in-poste/Firenze


  
 
 
📄📄How to fill out the Modulo 1  
 
Write with a black pen in CAPITAL LETTERS. Be careful to write inside the boxes (one 
letter in each box) by following the template below. It is very important that you always 
write your FULL SURNAME and FULL NAME, exactly as they are written in your 
passport. 
 
 
 
 

 
At the post Office 
 

As soon as you have gathered all the documents required, you can go to any Post 
Office. 
There you will be asked to show your passport and Pay: 
 
• € 16,00 “Marca da Bollo “(a stamp that can be purchased at any Tobacco shop bearing 
T sign out of the shop), to be put on the residence permit application. 
 
• € 30,00 to be paid when handing in the Kit at the post office. 
 
• € 70,46 to be paid at the post office to obtain an electronic residence permit (amount to 
be paid with the payment slip) 
 
After submitting your kit at the post office, you will receive a receipt (Assicurata) and an 
appointment letter with date and time of your appointment at a local Police Station 
(Commissariato), you should be given an appointment specifically at the Immigration 
Office’s Student Desk.  Put in your calendar the date of your police appointment. 
 

 

 
 



  

 
 
 
🖥🖥At the Erasmus Desk or International Desk  
 
To enroll and obtain your Matricola Number, you must send the three receipts received 
from the Sportello Amico Service by email to the office responsible for your enrolment, 
which may be the Erasmus desk or International desk This step should be completed 
after receiving the receipts from the Sportello Amico Service. 
 
 
 

 
🖥🖥 Unifi Include 
 
The office will assist international students with obtaining their study residence permit 
through specialized training and support from the Police Headquarters.  
The Unifi Include desk is located at the Novoli Campus (via delle Pandette, 32), building 
D1, ground floor.  
Schedule: Monday through Friday from 9 am to 2 pm 
For Info: unifiinclude.accoglienzaextraue@unifi.it  
Link: https://unifinclude.unifi.it/p83.html  
 
 
 

 
✅At the immigration office 
 
On the day of the appointment, remember to bring with you: 
1. Your passport 
2. The invitation letter for the Immigration Office you obtained from the Post Office 
3. The original documents you put inside the kit 
4. Four passport-sized photographs with light background 
Overall, it takes around one month and a half to obtain the Residence Permit, from the 
moment you submit the kit at the Post Office. 
 
 

mailto:erasmusdesk-presnovoli@unifi.it
mailto:internationaldesk@unifi.it
mailto:unifiinclude.accoglienzaextraue@unifi.it
https://unifinclude.unifi.it/p83.html


  
 
 
 
 
 

 

🩺🩺HEALTH INSURANCE – Key Facts 
 
Students can buy private health insurance in their own country before departure. 
It is always advisable that the documentation concerning insurance is validated by the 
Italian embassy and translated in Italian or in English. 
Your health insurance document must meet the following requirements: 

• It must cover you for the entire period of your stay in Italy  
• It must be written in Italian or in English 
• It must be valid for the entire Schengen Area 

If you do not have health insurance or if your health insurance does not meet the above 
requirements, you will have the option to purchase insurance, through Welcome 
Association Italy. This will ONLY cover you for emergencies involving hospitalization or 
hospital treatment. The price is Euro 120 for one year, or Euro 71 for 6 months. You will 
need to register online. Payment can be done online by PayPal, credit card or bank 
transfer. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

https://www.waitaly.net/en/pacchetti-welcome/cittadino-extra-ue-richiedente-permesso-di-soggiorno/#copertura
https://www.waitaly.net/en/pacchetti-welcome/cittadino-extra-ue-richiedente-permesso-di-soggiorno/#copertura
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A - Single 

B - Married
Gender
F - Female
M - Male

Date of birth 

X
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Expiry date

01 - Passport issued by GOVERNMENT
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